
NEW PARENT FORMS CHECKLIST 

Use this convenient checklist to ensure that you complete and sign all necessary forms to get your child enrolled right 
away at Cuddle Kiddies.  All forms must be signed and on file the day your child begins childcare. 

The following forms require a parent signature 

_____ Cuddle Kiddies Contract 

_____ Emergency Contacts for Children 

_____ Parent’s Notice 

_____ Discipline/Guidance Policy 

_____ Breast Milk Procedure (parent signature required – if child is on breast milk) 

_____ Photography Release 

_____ Transportation Policy 

_____ Parent Handbook 

_____ Safe Conditions & Emergency Backup 

_____  Suspension and Expulsion Policy

The following forms must be completed and signed by child’s doctor 

_____ Health Care (Physical) (to be completed and signed by child’s doctor) 

_____ Immunizations (to be completed and signed by child’s doctor) 

_____ Vaccination - Parental Declination (need only if parent declines immunizations)

The following forms are “read only” and does not require a signature and return. 

_____ Infants Requirement (information only) 

_____ Supplies My Child Needs For Classroom (information only) 



Provider Name: Cuddle Kiddies Childcare Academy 

Emergency Contacts for Children 

Child’s Name: _______________________________________________________ 

Address:  __________________________________________________________ 

Phone ____________________________ Birthdate ________________________ 

Primary Contact _____________________________________________________ 

Employer ____________________________ Phone ________________________ 

Cell Phone ______________________ Cell Phn Provider ____________________

Alternate Contact ___________________________________________________ 

Employer ____________________________ Phone ________________________ 

Cell Phone ______________________ Cell Phn Provider ____________________

Alternate Contact ___________________________________________________ 

Employer ____________________________ Phone ________________________ 

Cell Phone ______________________ Cell Phn Provider ____________________

Special Medical Health Needs__________________________________________ 

___________________________________________________________________ 

Parent’s Signature ____________________________________________ 

Date __________________________________________ 
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Cuddle Kiddies Childcare Academy

777 E. 86th Street, Indianapolis, IN 46240

Marion

Cuddle Kiddies Childcare Academy (CKCA) is not licensed by the state as we operate as a Childcare 
Ministry.  However, we are governed by the State of Indiana and must meet all standards and 
requirements through rigid inspections to operate this facility.  Our state registration form is posted in 
our front lobby.

Carol Hill, Director



 

 

DISCIPLINE/GUIDANCE POLICY 
 

Provider Name:  Cuddle Kiddies Childcare Academy 

 

It is very important a child’s development is nurtured through caring, patience and understanding.  However, while caring 
for your children, we may have to respond to your child’s misbehavior.  Hitting, kicking, spitting, hostile verbal behavior 
and other behaviors which will hurt another child are not permitted. 

 

In response to these behaviors, we will not use: 

 Threats or bribes 

 Physical punishment, even if requested by the parent 

 Deprive your child of food or other basic needs 

 Humiliation or isolation 

 

In response to misbehavior, we will: 

 Respect your child 

 Establish clear rules 

 Be consistent in enforcing rules 

 Use positive language to explain desired behavior 

 Speak calmly while bending down to your child’s eye level 

 Give clear choices 

 Redirect your child to a new activity 

 Move your child to a time-out chair for no longer than one minute per year of your child’s age (if necessary). 

 

If your child’s behavior is very disruptive or harmful to him/herself or other children, we will discuss the issue with you 
privately.  If the situation can be resolved, the child may remain enrolled.  If we are unable to resolve the issue, you may 
be asked to make other child care arrangements. 

 

As a parent, you may have some concerns or wish to offer suggestions.  Using the lines below, we may modify the above 
plan with agreed upon suggestions. 

 

__________________________________ ___________________ 

Child’s Name      Date of Birth 

 

Additional techniques to be used with my child: 

 

 

 

 

_______________________ ____________ 
Parent/Guardian signature  Date 

 

___________________________ (Print Parent/Guardian name) 

 
 



 

 

INFANT REQUIREMENTS 
 

We want to welcome you and your family to our Academy.  Below you will find a few suggestions that will help 
us to ensure that everything runs smoothly and is beneficial for every baby. 

 

1. We ask that you feed your baby BEFORE arriving to the Academy in the morning.  This way we are 

able to talk to you about how your baby did the night before, and give as much one-on-one attention as 

possible. 

2. We ask that you LABEL THE UNOPENED diapers and wipes (of your choice) before bringing them to 

the Academy. 

3. Bottles must be prepared at home and labeled with your child’s name, date and time they were 

prepared. 

4. Please label your baby’s extra clothes and items brought to the Academy.  Many babies have the same 

clothing and items and this ensures that all items are returned to the appropriate families. 

5. Please make sure you keep 2-3 COMPLETE changes of clothing at the Academy. 

6. If possible, we ask that you have your baby on a 3-hour feeding schedule when they start at the 

Academy.  We will work with you on getting your baby to wait at least 3-4 hours between feedings. 

7. Please read the SICK POLICY and follow it so we can keep the babies healthy. 

8. If possible, let us know when your child will NOT be attending. 

9. Please note that no bumper pads can be used in any baby’s bed.  This is per state requirements and 

for the safety of each baby.  No blankets can be used in the cribs - only official swaddling blankets.  We 

suggest appropriate warm clothing for sleeping. 

10. Let us know when you child will be going to the doctor.  We will need their health form and feeding 

schedule updated after each visit. 
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PHOTOGRAPHY RELEASE FORM 

 

Dear parent: 
 

Cuddle Kiddies Childcare Academy (CKCA) is developing marketing materials 
that will show the children and staff in the childcare facility. CKCA is requesting 
the use of you and/or your child’s photograph. 

 
The photo will be used to highlight the activities of the child care program on the 
website or other materials. No other information about you will be given. 

 
If you are willing to allow the program to take pictures and/or video of you or your 
child, please sign the authorization form below. If you have any questions please 
feel free to contact me. 
 

Release for Use of Photograph 
 

I hereby consent to the photographing of my child (name) _____________________ 
 
and the use of these photographs for advertising, publicity, commercial or other 
business purposes.  Further, I understand that the photograph will be used only for 
the purposes stated in the above request letter and I may withdraw my consent to use 
the photograph through written notification if the intended use is (in my opinion) 
deemed inappropriate or harmful to my child. 
 
In signing this consent, I hereby release Cuddle Kiddies Childcare Academy and 
any of its associated or affiliated companies, their directors, officers, agents, 
employees and customers, and appointed advertising agencies, their directors, 
officers, agents and employees from all claims of every kind on account of such use. 
 
 
 
____________________________________ ____________ 
Parent/Guardian signature    Date 
 
 
____________________________________ 
Parent/Guardian – Print Name 



SUPPLIES I NEED FOR MY CLASSROOM 

INFANTS 
 Unopened pack of diapers

 Wipes are provided unless you have preferred wipes

 Bottles labeled with the date and time formula was made

 2-3 changes of clothing (including t-shirts and socks)

 For skin: lotion, baby oil, vaseline, rash ointment of your choice

 Please make sure diapers and wipes are labeled

TODDLERS – TWO’s 
 If not potty trained: unopened pack of diapers/pull-ups

 For potty training: heavy cloth underpants and rubber pants (4 pairs)

 Wipes are provided unless you have preferred wipes

 2-3 changes of clothing (including t-shirts and socks)

 A small blanket every Monday that goes home to be cleaned every Friday

 For skin: lotion, baby oil, vaseline, rash ointment of your choice

 Please make sure your child’s items are labeled

THREES – PRE-K 

 One change of clothing (including underwear, t-shirts and socks)

 Any special cream or ointment for skin rash or skin problems

 A small blanket every Monday that goes home to be cleaned every Friday

 Please make sure your child’s items are labeled

Parents please remember that if your child has an accident you will need to bring another change of 
clothing in.  Also, please update your change of clothing as the seasons change and as your child 
grows. 

During the Fall and Winter seasons children will continue to spend time outside.  We would suggest 
that the following additional clothing be provided during this time:  lightweight sweater or jacket, hat, 
gloves, scarves, snow boots, long socks and warm underwear.

Thank you. 



                                                                            

Transportation Policy 

Provider Name: Carol L. Hill   

Daycare Name:  Cuddle Kiddies Childcare Academy 

As part of my childcare services I will be providing transportation for the 
children in my care ages 3-12 years of age (and potty trained). 

 My car(s) is properly plated and insured at all times. 

 Anyone driving the car is at least 18 years of age and holds a valid 
driver’s license. 
 

 The driver(s) is considered my employee or volunteer and therefore has 
met all CCDF Provider Eligibility Standards. 

 
 I will make sure the children are transported safely and follow proper 

seatbelt procedures as required by Indiana state law. 
 

 I require a permission slip signed by the parent or guardian to keep in 
each child’s file. 

 
 I will transport children for the purpose of field trips, special events, 

taking children to school or for rare emergency situations. 
  
   

  

Child’s Name;  ____________________________________________ 

 

Parents Signature:  ________________________________________ 







 

Vaccination – Parental Declination  

 

Child's Name:     _______________________________________________________________ 

Parent's/Guardian's Name(s):      ____________________________________________________ 

My child's health care provider,  ___________________________  has advised me that my child (named above) 
should receive the following vaccines: 

Recommended Declined 
 Hepatitis B vaccine                       
 Diphtheria, Tetanus, acellular Pertussis (DTaP/Tdap) vaccine 

 Diphtheria Tetanus (DT or Td) vaccine 
 Polio vaccine (IPV/OPV) 
 Measles, mumps, rubella (MMR) vaccine 
 Varicella (chickenpox) vaccine 
 Meningococcal (MCV)vaccine 
 Haemophilus influenzae type b (Hib) vaccine 
 Pneumococcal conjugate vaccine 
 Hepatitis A vaccine 
 Influenza (flu) vaccine 
 Other  ______________________________       

I have read the Centers for Disease Control and Prevention's (CDC) Vaccine Information Sheet(s) explaining the 
vaccine(s) and the disease(s) they prevent. I have had the opportunity to discuss these with my child's health care 
provider, who has answered all of my questions regarding the recommended vaccine(s). I understand the following: 
 

• The purpose of and the need for the recommended vaccine(s) 
• The risks and benefits of the recommended vaccine(s) 
• If my child does not receive the vaccine(s), the consequences may include: 

o contracting the illness the vaccine should prevent 
o transmitting the disease to others 
o the need for my child to stay out of child care or school during disease outbreaks 

• My health care provider, the American Academy of Pediatrics, the American Academy of Family 
Physicians, and the Centers for Disease Control and Prevention have all strongly recommended that the 
vaccine(s) be given. 

Nevertheless, I have decided to decline the vaccine(s) recommended for my child, as indicated above, by checking the 
appropriate   under the column titled "declined" due to religious beliefs. 

I know that failure to follow the recommendations about vaccination may endanger the health or life of my child and 
others with whom my child might come in contact. 

I know that I may re-address this issue with my health care provider at any time and that I may change my mind and 
accept vaccination for my child anytime in the future. 

I acknowledge that I have read this document in its entirety and fully understand it. 

 

 

Parent/Guardian Signature  ____________________________________  Date   _________________ 
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KidReports is an online service designed and developed with the help of child care center owners 
and teachers to increase and optimize the communication between child care providers and parents. 
Teachers love how simple KidReports is to use, and parents love the real time updates on their children!

HOW DOES KIDREPORTS WORK?
 • KidReports replaces the daily paper report sheets that are currently used by child care 
  providers and instead provides real time updates to parents.  
 • Updates are sent throughout the day via email, text message, iOS (iPhone/iPad/iPod Touch)   
  app or Android app. 
 • The child care provider, through KidReports, enters a child’s activities as they occur 
  electronically instead of on paper, allowing greater accuracy and more detailed information. 
 • Then, once saved, the information is immediately saved to the child’s profi le and sent to the parent.  
 • At the end of each day, a summary report is sent electronically to the parents!  
 • To ensure the utmost privacy for your information, all data is stored on secure severs. 

WHAT FEATURES DOES KIDREPORTS OFFER CHILD CARE PROVIDERS?
We incorporated child care owners and teachers suggestions to create a unique reporting system 
that is faster, easier and more effi cient. Teachers love how simple KidReports is to use. Features include 
the following:

• Create one centralized online account for your whole facility. 
  Once created, changes are easily made.
 • Import child data from your child care management software 
  for quick setup. 
 • Customize reporting to your facility needs.
 • Send messages, photos and videos.
 • Record activities for one child or the whole classroom.
 • Cut costs and reduce the need for paper all while being more 
  environmentally friendly!  
 • Access historical records anytime. All your information is securely   
  stored on our servers.  
 • Provide peace of mind to your parent clientele!

Real Time. Peace of Mind.



WHAT FEATURES DOES KIDREPORTS OFFER PARENTS?
Parents can receive notifi cations either via email, Android or iPhone smartphones (after downloading our 
free App), online or via text message. Parents can further customize which methods they wish to use 
to receive notifi cations, as well as how frequently. Other features include:

 • Receive photos and videos during the day.
 • Receive instant and personal messages from your child care provider.
 • Free Android and iPhone apps let parents stay connected anywhere they go.
 • All historical data is securely stored in the child’s online profi le and accessible at any time.

Lastly, parents can also use our service to track their child’s activities when not in child care!   

HOW DO I GET STARTED WITH KIDREPORTS?
Getting started is easy! The child care provider, simply has to visit our website at www.kidreports.com
and click on our “Start my Free Trial” link.  After that, the provider simply creates an online account. 
Each provider will be assigned a username and password and will be ready to start sending real time 
updates immediately!

www.kidreports.com




